
COUNTY OF CONTRA COSTA 
Department of Human Resources 

, 
, 

invites applications for the position of:

Planner III
Bargaining Unit: Local 21 - Supervisory Management

An Equal Opportunity Employer

SALARY: $40.61 - $49.36 Hourly 
$3,248.98 - $3,949.16 Biweekly 
$7,039.46 - $8,556.51 Monthly 
$84,473.52 - $102,678.12 Annually 

DEPARTMENT: Conservation and Development

OPENING DATE: 09/21/20

CLOSING DATE: 10/09/20 11:59 PM

THE POSITION:

Why join the Contra Costa Department of Conservation and Development?.
The Department of Conservation and Development (DCD) is seeking to fill one (1) Planner III vacancy. 
Under the direction of DCD’s Assistant Deputy Director, this Planner III position will conduct and
coordinate complex planning surveys, manage affordable housing projects, and analyze multi-million-
dollar housing development projects. 

DCD is headed by a Director, and within DCD there are three (3) divisions under a Deputy Director: 1)
Current Planning; 2) Policy Planning and 3) Building Inspection Services. Additionally, there are 2
working sections: 1) the Housing/CDBG/Federal Programs/Economic Development Section under an
Assistant Director and 2) the Business Operations Section which provides administrative and support
services to the Department under the Land Information Business Operations Manager. DCD's main
facility is at 30/40 Muir in Martinez where the County's Application and Permit Center is located. DCD
also has a satellite office in Lafayette serving the Lafayette, Orinda, and Moraga communities. DCD has
a total staffing of approximately 180 positions serving the entire County of Contra Costa.

We are looking for someone who is:

Great at communicating both orally and in writing to present reports and projects
Excellent at facilitating relationships with elected/appointed officials or other decision makers, as
well as colleagues
Able to manage projects effectively and meet firm deadlines
Experienced in using State, Federal, and local sources of funding for affordable housing
Able to use IDIS, Focus, Accela, and the Microsoft Office suite daily to complete tasks

What you will typically be responsible for:

Implementing the affordable housing component of the County’s General Plan
Analysis of multi-million-dollar development projects
Ensuring ongoing compliance with State and Federal regulations
Managing 3 or more affordable housing projects through all aspects of development that relate
to Contra Costa County’s funding requirements
Writing staff reports and conditions of approval
Contributing meaningfully to internal and external task forces and working groups to support
affordable housing development in Contra Costa County



A few reasons you might love this job:

Your work will have a direct impact on a target population in the community
You will work with a group of outstanding and caring professionals
You will work in a supportive and collaborative atmosphere
You will be working in the field that Governor Newsom has called the most important challenge
facing California in this generation
You will get to see this subject reflected on both a local/community level as well as the regional
county level

A few challenges you might face in this job:

You must be mindful of external factors such as State and Federal budget process, state
legislative changes, etc.
You will work in a large, diverse county with varying needs
You will need to meet the needs of distressed communities throughout the county, and
occasionally respond to calls or inquiries from people in immediate need of housing
You will be working within the confines of the County bureaucracy, State (HCD) bureaucracy, and
the Federal government (HUD) bureaucracy
While the group has a reasonable amount of funding, it is never enough to meet all the need for
affordable housing

Competencies Required:

Analyzing & Interpreting Data: Drawing meaning and conclusions from quantitative or
qualitative data
Professional & Technical Expertise: Applying technical subject matter to the job
Industry Monitoring: Grasping the external political, economic, competitive, and social factors
affecting the industry
Legal & Regulatory Navigation: Understanding, interpreting, and ensuring compliance with laws
and regulations
Building & Maintaining Relationships: Establishing rapport and maintaining mutually productive
relationships
Professional Integrity & Ethics: Displaying honesty, adherence to principles, and personal
accountability
Displaying Ownership and Accountability: Holding self and others accountable for measurable
high-quality, timely, and cost-effective results
Thinking & Acting Systematically: Formulating objectives and priorities, and implementing plans
consistent with the long-term interests of the organization in a global environment
Writing: Communicating effectively in writing
Oral Communication: Engaging effectively in dialogue
Presentation Skill: Formally delivering information to groups
Coaching & Developing Others: Supporting others in stretching and expanding their capabilities

You can read the complete job description at: www.cccounty.us/hr. The eligible list established from
this recruitment may remain in effect for six months.

TYPICAL TASKS:

MINIMUM QUALIFICATIONS:

License Required: Possession of a valid California Motor Vehicle Operator's License.  Out of state
valid motor vehicle operator's license will be accepted during the application process.

Education: Possession of a Bachelor's degree from an accredited college or university with a major in
city or regional planning, or a closely related field.

Experience: Three (3) years of full time or its equivalent professional experience in city, county or
regional planning.

Substitution: One (1) year of graduate study with a major in city or regional planning or a closely

https://www.governmentjobs.com/careers/contracosta/classspecs


related field may be substituted for six (6) months of the required experience. One (1) additional year
of qualifying experience may be substituted for the required academic major.

Desirable Qualifications:

Experience working for a non-profit housing provider agency, for-profit housing developer, or
local government involved in housing finance
Experience with tax-exempt bond financing as an issuer
Experience working on Housing Element 5th cycle
Experience with a HUD audit
Experience monitoring deed-restricted ownership units

SELECTION PROCESS:

1. Application Filing and Evaluation: Applications will be evaluated to determine which
candidates will move forward in the next phase of the recruitment process. 

2. Oral Interview: This will be an online, on-demand interview in which you will record your
responses for someone to evaluate at a later date. You will be evaluated on necessary
knowledge and skills that may include: Analyzing & Interpreting Data, Professional & Technical
Expertise, Legal & Regulatory Navigation, Displaying Ownership & Accountability. Thinking &
Acting Systematically, and Oral Communication.

3. Final Selection Interviews: Tentatively scheduled for the week of November 11, 2020.

TENTATIVE EXAM DATES
Online Oral Interview: Week of October 19, 2020

 
Meeting the minimum qualifications does not guarantee an invitation to participate in the selection
process. 

The Human Resources Department may change the examination steps noted above in accordance with
the Personnel Management Regulations and accepted selection practices.
 

CONVICTION HISTORY
After you receive a conditional job offer, you will be fingerprinted, and your fingerprints will be sent to
the California Department of Justice (DOJ) and the Federal Bureau of Investigation (FBI). The resulting

report of your conviction history (if any) will be used to determine whether the nature of your
conviction conflicts with the specific duties and responsibilities of the job for which you have received a
conditional job offer. If a conflict exists, you will be asked to present any evidence of rehabilitation that

may mitigate the conflict, except when federal or state regulations bar employment in specific
circumstances. Having a conviction history does not automatically preclude you from a job with Contra
Costa County. If you accept a conditional job offer, the Human Resources department will contact you

to schedule a fingerprinting appointment.
 

DISASTER SERVICE WORKER
All Contra Costa County employees are designated Disaster Service Workers through state and local
law. Employment with the County requires the affirmation of a loyalty oath to this effect. Employees
are required to complete all Disaster Service Worker-related training as assigned, and to return to

work as ordered in the event of an emergency.

EQUAL EMPLOYMENT OPPORTUNITY
It is the policy of Contra Costa County to consider all applicants for employment without regard to

race, color, religion, sex, national origin, ethnicity, age, disability, sexual orientation, gender, gender
identify, gender expression, marital status, ancestry, medical condition, genetic information, military or

veteran status, or other protected category under the law.

, 

jobs@hrd.cccounty.us

Position #5ATA-2020A
PLANNER III

AL
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Planner III Supplemental Questionnaire

 

* 1. Do you possess a current Driver's License valid for immediate use in the State of California?

 Yes
 No

* 2. Which of the following best describes your highest level of education?

 I do not have a GED or High School Diploma
 G.E.D. equivalency
 High School Diploma
 Some College
 Associate's Degree
 Bachelor's Degree
 Master's Degree or higher

* 3. Was your major in city or regional planning?

 Yes
 No
 I do not have a college degree

* 4. How much professional level experience do you have in city, county or regional planning?

 I do not have any experience in city, county or regional planning.
 I have 1 month to 11 months of experience in city, county or regional planning.
 I have 1 year to 1 year and 11 months of experience in city, county or regional planning.
 I have 2 years to 2 years and 11 months of experience in city, county or regional planning.
 I have 3 years to 3 years and 11 months of experience in city, county or regional planning.
 I have 4 or more years of experience in city, county or regional planning.

* 5. Describe your experience using Federal funds (HOME, HOPWA, CDBG, and ESG) to finance
affordable housing. In addition to your overall level of experience (years, comfort level), please
provide at least one example of a project you worked on using one or more of these funding
sources. DO NOT WRITE "SEE RESUME" If you do not have this type of experience, please write
"N/A" in the box.

* 6. It occasionally happens that housing projects which previously received funds come back for more
funds later. This may be for a variety of reasons. What are examples of some reasons you, as a
funding agency representative, might consider typical and understandable? What are some
examples of reasons that might raise a "red flag" and require more research or explanation by the
developer? What steps would you take when receiving a request for additional funds? DO NOT
WRITE "SEE RESUME" If you do not have this type of experience, please write "N/A" in the box.

* 7. Imagine you are called into a meeting with the department director and the planning manager, who
are discussing a large proposed subdivision that is subject to the County's Inclusionary Ordinance.
The subdivision's developer has proposed a negotiated interpretation of the ordinance which would
provide more on-site moderate units in excess of required, in exchange for not providing the
required very low units. What additional information would you need in order to provide meaningful
input to the department's leadership on whether or not this is a negotiation to pursue? What factors
would you consider in making your recommendation to the director? DO NOT WRITE "SEE RESUME"
If you do not have this type of experience, please write "N/A" in the box.

* 8. I certify that I meet the announced minimum requirements for this examination and understand
that I will be eliminated at any stage in such examination if it develops that, in fact I do not meet
them. I further certify that all statements made in this supplemental questionnaire and the
application are true and I agree and understand that misstatements or omissions of material facts
will cause forfeiture of my rights to employment with Contra Costa County.



 Yes     No

 

* Required Question


