
 
 

Professional Opportunity: Associate / Senior Associate Planner (Housing) 
 
Baird + Driskell Community Planning is seeking a motivated associate or senior associate planner to 
assist with policy and planning projects in California and beyond. You will be an integral team member 
working on leading-edge housing and planning initiatives to advance greater affordability, equity, and 
sustainability. Common projects include creating housing plans and strategies, promoting Accessory 
Dwelling Units, and facilitating the creation of affordable housing through land use policies and 
programs.  
 
You are a skilled researcher and writer who is self-directed and proactive, helping to translate data and 
technical information into compelling and easy-to-read narrative summaries and graphics. You are 
unflappable, good humored and enjoy being part of a high performing team. You are proud of your 
work, responsive to feedback and committed to excellent customer service and high-quality outcomes. 

Typical activities might be to summarize standards, assemble materials about best practices, or prepare 
for public participation events (virtual and, when possible, in person).  
 
Initially, you will work closely with the principals at Baird + Driskell to learn about housing policy and 
planning in California, but eventually will be expected to undertake much of the work independently. 
This is a flexible, hybrid position. You can work remotely or telecommute much of the time, but you 
need to be located in the San Francisco Bay Area and readily available to come in to our Berkeley office 
or attend in-person client meetings when needed. Full-time availability is preferred. Your work schedule 
will be flexible to the extent that team and client needs continue to be met; you will be able to schedule 
some work time as you see fit (some evening work is fine). Generally, we maintain a healthy work/life 
balance and do not work more than 40 hours per week, but occasionally there are deadlines that 
require pushes.   
  
Required skills: 
● Clear and concise writing that is both technical and understandable to the general public 
● Comfort collecting, analyzing and writing about basic data (demographics, housing statistics, etc.) 
● Ability to use Word, Excel, and PowerPoint to present information in an attractive, easy-to-read way 
● Entrepreneurial attitude and strong problem-solving abilities 
● Bachelor’s degree in Planning, Public Policy or related field (Master’s Degree in City Planning or 

related field preferred; or equivalent work experience) 
 
Desired skills: 
● Spanish speaker with cultural competencies (Highly desired: be able to facilitate and/or capture 

notes during in-language small group discussions, draft and proofread outreach collateral, etc.  But 
all levels encouraged to apply) 

● Comfort leading small group discussions and engaging members of the public  
● Graphic design sense and familiarity with Adobe Design Suite (e.g. Photoshop, InDesign, etc.) 
● Basic GIS and cartography 
● Knowledge of housing planning and policy 
 
Other requirements: 

 All Baird + Driskell employees must be fully vaccinated against COVID-19 by the first day of work. 

http://bdplanning.com/


 
 
About Baird + Driskell: Baird + Driskell Community Planning is a small practice specializing in housing 
policy, public participation, strategic planning, equitable development, land use and sustainability 
planning. We work closely with our clients, and in many cases serve as an extension of their staff to best 
tailor our products to their use. More information is available at www.bdplanning.com.  
 
Compensation: We are open to hiring someone on an hourly or salaried basis. Please let us know your 
preference. The compensation for a full-time associate is $70,000-$85,000 / full-time senior associate is 
$85,000-110,000 (depending on experience) plus benefits.   
 
Expected Schedule: 

 9:00 am on October 24th  Deadline to apply 

 Late October / Early November  Phone Screenings / Interviews 

 Mid November    Hiring decision (preferred start date: ASAP) 
 
How to Apply:   
Email the following materials to Joshua Abrams at jobs@bdplanning.com (saved as pdfs): 

 Cover letter (tip: explain what you’re looking for in a job and describe what you believe your 
greatest strengths are that you can bring to the team) 

 Resume 

 Writing sample, demonstrating basic writing skills (relevant work products encouraged, but not 
required)  

 Bonus points (optional):  
o If you are a Spanish speaker (or have any other language skills), please provide a very 

short statement describing your level of fluency and/or professional experience using it. 
o One additional work sample—professional, academic, or personal–that you are proud of 

and a 1-3 sentence explanation of what you did and why you’re proud of it (it can 
demonstrate any skills or interests). 

 
No calls please.  

http://www.bdplanning.com/

